
MEMORANDUM 
 
TO:  Chapel Hill Planning Commission 
 
FROM: Gene Poveromo, Development Manager 
  Kay Pearlstein, Senior Planner 
 
SUBJECT: Site Plan Review Application – 109 Mason Street, Northside Neighborhood 

Conservation District (File No. 15-006) 
 
DATE: March 3, 2015 
 
We have completed our review of the Site Plan Review application noted above.  We 
recommend approval with conditions. 
 

INTRODUCTION 
 
This application proposes to construct a 1,745 square foot single-family dwelling unit on a 
12,196 square foot lot.  The proposed one-story house with finished basement includes four 
bedrooms, two bathrooms, and an office/media room. Two covered porches are proposed. .  The 
property is located in the Northside Neighborhood Conservation District and within the 
Residential-3 (R-3) zoning district. The property is land-locked with a 15-access easement from 
103 Mason Street. The lot is currently vacant.  

A Concept Plan proposal for this project was 
reviewed by the Community Design 
Commission at its meeting on March 2, 
2015.  A summary of the Community 
Design Commission comments will be 
provided at the March 3 Planning 
Commission meeting.  
  

BACKGROUND 
 
Northside Neighborhood Conservation 
District Site Plan Review applications are 
evaluated based on compliance with the 
procedural and dimensional requirements of 
the Land Use Management Ordinance; and 
the design standards in the Council approved 
Northside Neighborhood Conservation 
District Guidelines. 
 
Land Use Management Ordinance: 

We believe that the proposed application, 
with the conditions proposed in the attached 



resolution, meets all the regulations and standards of the Land Use Management Ordinance 
pertaining to the Northside Neighborhood Conservation District.  A checklist of these 
requirements and standards can be found in Attachment 1. 
 
We also note that because this is a single-family unit, the maximum number of vehicles that 
could be parked on this lot is four.  As required by the Land Use Management Ordinance, the 
proposed parking area must be clearly delineated and marked as well as maintained in a safe and 
sanitary condition. 
 

RECOMMENDATION 
 
We recommend that the Planning Commission adopt Resolution A, approving the Site Plan 
Review application, with the stipulations noted.  We recommend that the applicant provide an as-
built survey prior to receiving a Building Final for a Certificate of Occupancy. 
 
Following Planning Commission approval, the applicant will proceed with a Zoning Compliance 
Permit application, demonstrating compliance with the Land Use Management Ordinance and 
supplemental conditions identified in the attached resolution. 
 

ATTACHMENTS 
 

1. Checklist 
2. Resolution A 
3. Resolution B 
4. Applicant’s Materials 

  



ATTACHMENT 1 
Checklist of Regulations and Standards 

 

109 Mason Street STAFF EVALUATION 

Residential-3 Zoning District 
Northside Neighborhood 
Conservation District 

STANDARD APPLICATION COMPLIANCE 
WITH ORDINANCE 

Land Use Management 
Ordinance Standards:    

Setbacks 
Street – 24 feet 
Interior – 8 feet 

Solar – 11 feet 

Street – N/A 
Interior – 8 feet 
Solar – 11 

√ 

Floor Area Ratio  0.20 0.20 √ 

Floor Area (maximum) 1,750 sq. ft. 1,745 sq. ft. √ 

Vehicle Parking Spaces (maximum) 4 4 √ 

Front Yard Parking (maximum) 40%  N/A √ 

Primary Height (maximum) 20 feet 18’- 4”  √ 

Secondary Height (maximum) 26 feet 25’-10”  √ 

Bedroom to Bathroom Ratio < 1 (more than 2 
bedrooms) 

1:2 (2 baths/4 
bedrooms)  √ 

Amount of Impervious Surface   4,793 sq. ft. √ 

Erosion and Sedimentation Control  n/a n/a 

Steep Slope Disturbance  √ √ with ZCP submission 

Land Disturbance  6,081 sq. ft. √ 

Stormwater Management  n/a n/a 

Drainage Plan  √ √ with ZCP submission 

Tree Protection  √ (>5,000 Sq. Ft. 
land disturbance) √ 

Lighting  n/a n/a 

Utility Lines Underground  √ √ with ZCP submission 
Public Water and Sewer 
confirmation  √ √ with ZCP submission 

Resource Conservation District 
Regulations  n/a n/a 

Watershed Protection District  n/a  n/a 
 



Northside Neighborhood 
Conservation District Guidelines: STANDARD APPLICATION 

COMPLIANCE 
WITH 
GUIDELINES 

Building orientation Orient to street 

Oriented toward 
back of adjacent 
house @ 103 
Mason Street; no 
street frontage  

√ with CDC and 
PC approval 

Site Design 
Landscaping, lighting, 
sidewalks, building 
placement 

 
See site plan √ with CDC and 

PC approval 

Parking 

Located at side or rear 
of house; 40% 
limitation; not obscure 
front door; clearly 
distinguished from 
front yard 

Parking area 
located in rear of 
house 

√ with CDC and 
PC approval 

Fencing Consistent along block Not proposed √ with CDC and 
PC approval 

Porches Should have porch or 
covered stoop √ √ with CDC and 

PC approval 

Design Details 

Windows on all sides; 
respect character of 
neighborhood in scale 
and proportion;  

See site plan and 
application √ with CDC and 

PC approval 

 
N/A – Not applicable  

 



RESOLUTION A 
(Approving Application) 

 
A RESOLUTION APPROVING AN APPLICATION FOR A SITE PLAN APPLICATION 
FOR 109 MASON ROAD (File No. 15-006) 
 
BE IT RESOLVED by the Planning Commission of the Town of Chapel Hill that it finds that the 
109 Mason Road Site Plan Application, proposed by owner Houtan Kargar, on the property 
identified as Orange County Property Identification Number 9788-09-8006 if developed 
according to the plans dated January 20, 2015 and the conditions listed below, would comply 
with the provisions of the Land Use Management Ordinance and Design Manual: 
 
These findings are based on the following supplemental stipulations: 
 

Stipulation Specific to the Development 
 
1. That construction shall begin within one year from the date of approval and completed within 

two years from the date of approval. 
 

2. That the applicant must obtain a Zoning Compliance Permit prior to beginning any 
construction work. 

 
3. That prior to issuance of Certificate of Occupancy, the applicant submit documentation 

certified by a registered architect that the floor area, as defined by Land Use Management 
Ordinance, does not exceed 1,745 square feet. 
 

4. Occupancy by more than four (4) persons who are not related by blood, adoption, marriage, 
or domestic partnership is prohibited. 

 
5. Parking restrictions limit the number of parked vehicles on the lot to four vehicles.  That the 

parking area be clearly delineated and marked with a safe and sanitary surface.   
 

6. That certified as-build plans, signed and sealed by a North Carolina Registered Professional 
Land Surveyor showing building height limitations, building footprints, driveways, and all 
other impervious surfaces located on the zoning lot be submitted prior to Building Final for 
issuance of Certificate of Occupancy. 

7. That the final plan shall be approved by OWASA prior to issuance of a Zoning Compliance 
Permit. 

8. That a Building Permit must be obtained and construction must begin by March 3, 2016 and 
construction be completed by March 3, 2017. 

 
BE IT FURTHER RESOLVED that the Planning Commission of the Town of Chapel Hill 
hereby approves the application for a Site Plan for the 109 Mason Street in accordance with the 
plans and conditions listed above. 
 
This the 3rd day of March, 2015. 



 RESOLUTION B 
(Denying Application) 

 
A RESOLUTION DENYING AN APPLICATION FOR A SITE PLAN FOR 109 MASON 
STREET (File No. 15-006) 
 
BE IT RESOLVED by the Planning Commission of the Town of Chapel Hill that it finds that the 
109 Mason Street Site Plan, proposed by owner Houtan Kargar, on the property identified as 
Chapel Hill PIN 9788-09-8006 if developed according to the plans dated January 20, 2015 and 
the conditions listed below, would not comply with the provisions of the Land Use Management 
Ordinance and Design Manual: 
 
These findings are based on the following: 
 
 
 
(INSERT REASONS FOR DENIAL) 
 
 
 
 
BE IT FURTHER RESOLVED by the Planning Commission hereby denies the application for 
the 109 Mason Street Site Plan.  
 
This the 3rd day of March, 2015. 
 
 
 
 
 




















































































