TOWN OF CHAPEL HILL
 (
4
B
*
) (
M
)Fire Department

403 Martin Luther King Jr. Blvd.
Chapel Hill, NC 27514-5705

phone (919) 968-2781	fax (919) 932-2956
www.townofchapelhill.org


PERMIT PROCEDURES
TENT/MEMBRANE/AIR-SUPPORTED STRUCTURE(S)
This document provides guidance and information for applicants seeking to erect a Tent/Membrane or Air-Supported structure.
WHEN IS A PERMIT REQUIRED?
Generally, if you are erecting a Tent/Membrane or Air-Supported structure which has an occupancy load of >50 or more or is in excess of 800 square feet, permits are required.
Permit Required For:
1. Tents in excess of 800 square feet not open on all sides (use of side walls) and not having minimum 12’ clearance to all buildings or structures
2. Tents in excess of 1800 square feet
There are limited code specific exceptions to permit requirements. Contacting the Office of the Fire Marshal/Life Safety Division for clarification is strongly advised for verification. Installation, erection or use of a Tent/Membrane or Air-Supported structure without a permit (where required) is contrary to the Fire Code and may subject you to all remedies of enforcement including but not limited to evacuation of the tent or structure, fines, civil penalties and double permit fees.
HOW MUCH DO PERMITS COSTS?
Permit fees are in accordance with the Town of Chapel Hill Fire Department Fee Schedule (below link):
http://www.townofchapelhill.org/town-hall/departments-services/business-management/fee-schedules/fire-department-fee-schedule

WHEN DO PERMITS EXPIRE?
Operational Permits expire after 7 days or less or as stipulated on the permit
Construction Permits are good for a maximum 90 days (Any changes made from initial permit conditions shall require new permit issuance)
WHO CAN I CONTACT TO SEE IF I NEED A PERMIT?
Questions related to permit requirements, needs and permit issuance should be directed through the Office of the Fire Marshal/Life Safety Division (OFM/LS):
· Email at firemarshals@townofchapelhill.org  or by calling 919-968-2781 (Main Office)

WHAT ARE GENERAL REQUIREMENTS FOR GETTING A PERMIT?
1. A Fire Permit Application Form (below link) must be filled out and paid for prior to submittal of documents:
a. http://www.townofchapelhill.org/home/showdocument?id=28876
2. Submittal of construction documents for review and approval by the OFM/LS:
a. Detailed Site Plan (must include distances to property lines, buildings, fire truck access routes, etc.….)
b. Name, Address, Contact Information for Company/Person erecting, installing Tent
c. Flame Certifications for Tent
d. Means of Adequate Anchorage/Erection (ropes, cables, bracing, structure, etc.….)
e. Floor Plan (propose use and layout of area under tent(s))
f. Means of Egress Details (number of exits, exits widths, exit signage, emergency lighting, exits remote from each other if sidewalls used, etc.….)
g. Seating Capacity and Seating Layout inclusive of Aisle Widths
h. Location and Type of Heating and Electrical Equipment (if applicable)
i. Use of Cooking or Cooking Equipment Under or within 20’ of Tent(s)
j. Fire Extinguishers (types, locations)
k. Use of any Furniture, Finish Material(s), Combustible Materials, etc.….(Materials must met Flame Spread/Smoke Development Ratings)
l. Inspection(s) by Office of the Fire Marshal/Life Safety Division personal
*Additional requirements may apply*

WHERE DO I SEND THE SUBMITTAL INFORMATION?
By Mail/Drop Off:
Chapel Hill Fire Department
C/O Office of the Fire Marshal/Life Safety Division 403 Martin Luther King Jr Boulevard
Chapel Hill, NC 27514
By Email/Electronic:
firemarshals@townofchapelhill.org

HOW LONG WILL IT TAKE TO GET A PERMIT?
The review time for Tent/Membrane or Air-Supported Structures typically is short IF all required information is provided. If information is not provided, the review time will be extended.
Permit requests and documents must be submitted no less than ten (10) days prior to the event. Upon review and approval, applicants will be contacted and inspection(s) for the permit scheduled. Final approval can only be issued after inspection by OFM/LS staff. Below, please find a checklist for assistance in preparing your submittal package.
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CHAPEL HILL FIRE DEPARTMENT – OFFICE OF THE FIRE MARSHAL/LIFE SAFETY DIVISION

	TENT/MEMBRANE/AIR-SUPPORTED STRUCTURE FIRE CODE COMPLIANCE CHECKLIST

	YES
	NO
	N/A
	FIRE CODE REQUIREMENTS

	
	
	
	Construction documents/Plans submitted to:
Chapel Hill Fire Department – Office of the Fire Marshal/Life Safety Division

	
	
	
	Additional permit needs addressed/secured (e.g. Zoning, Special Event, Fairs, etc.….if applicable)

	
	
	
	Adequate fire apparatus access road(s)/lane(s) provided (minimum 20’ width)

	
	
	
	Tent(s) minimum distance from buildings, property lines, roadways, etc.….

	
	
	
	Fire retardant certificate(s) provided and labels affixed to tent, sides and other materials

	
	
	
	Unobstructed 12’ fire break between Tent/Membrane or Air-Supported Structure(s)

	
	
	
	Tent(s) adequately anchored/secured (roped, braced and anchored) to withstand weather and collapse

	
	
	
	Occupant load calculations provided and posted

	
	
	
	Crowd Manger provided (one person per 250 occupants – One hour on-line training w/certification http://www.ncdoi.com/OSFM/Engineering_and_Codes/Courses/Crowd%20Manager%20Training%20CS3234%20One(1)%20Credit%20Hour%20Fire%20or%20Building/presentation_html5.html– ‘Crowd Manager Training’)

	
	
	
	Occupant or Seating arrangement provided (Tables and Chairs, Standing, Chairs)

	
	
	
	Proper number of exits provided based upon occupant load

	
	
	
	Exit widths provided (where required)

	
	
	
	Exits Signs provided (>50 people) (where required)

	
	
	
	Exits Sign  illumination provided (>50 people) (where required)

	
	
	
	Exits distributed equally – 100’ or less from all points to an exit (where required)

	
	
	
	Exit Doors swing in the direction of egress travel (where required)

	
	
	
	Aisle widths provided and maintained (where required)

	
	
	
	Exit Signs provided (where required)

	
	
	
	Emergency lighting provided for exits (where required)

	
	
	
	If sidewalls utilized, a minimum 3’ clearance to all contents from tent walls provided

	
	
	
	Combustible materials prohibited (hay, pine-straw, saw dust, etc.….)

	
	
	
	Furnishings/decorative materials/trim/interior finish meet Flame Spread and Smoke Development ratings

	
	
	
	Approved “No Smoking” signs posted

	
	
	
	No open flame devices, flammable/combustible liquids, gas, charcoal within 20’ of tent(s) (where required)

	
	
	
	Information provided for any heating/cooking equipment/Butanes/Sterno’s for food warming

	
	
	
	Heating/Cooking equipment not within 10’ of exits or combustibles

	
	
	
	Cooking shall be separated by a minimum of 20’ from tent(s)

	
	
	
	Spark or grease laden vapor producing outdoor cooking not within 20’ of tent(s)

	
	
	
	Approved LP Gas Cylinders for cooking equipment shall be approved and located outside tent(s)

	
	
	
	Adequate Fire Extinguishers (minimum 2A:10BC extinguishers required for 400-1000 square feet, provide one additional extinguishers for each 2000 square feet)

	
	
	
	LP Gas containers <500 gallons minimum 10’ from tent/structure

	
	
	
	LP Gas containers >500 gallons minimum 25’ from tent/structure

	
	
	
	Methods to prevent tampering/unauthorized movement of LP Gas containers, piping and valves provided

	
	
	
	No flammable/combustible liquid fueled equipment within tent(s)

	
	
	
	Flammable liquids shall not be stored within 50’ of tents

	
	
	
	Generators separated from tents minimum 20’ and fenced from public

	
	
	
	All refueling not within 20’ of tent(s)

	
	
	
	Firewatch/Standby required

	
	
	
	Area clear of combustible vegetation (not closer than 30’)

	
	
	
	Area clear of combustible waste, trash, debris (not closer than 30’)

	
	
	
	Fireworks shall not be used within 100’ of tent(s)

	
	
	
	
	ADDITIONAL REQUIREMENTS:
	

	
	
	
	
	ADDITIONAL REQUIREMENTS:
	

	
	
	
	
	ADDITIONAL REQUIREMENTS:
	

	
	
	
	
	ADDITIONAL REQUIREMENTS:
	

	
	
	
	AIR-SUPPORTED STRUCTURES: Approved method of anchoring

	
	
	
	AIR-SUPPORTED STRUCTURES: Minimum of 2 blowers provided and maintained.

	
	
	
	AIR-SUPPORTED STRUCTURES: Auxiliary power for assembly use >200 occupants.


All information is derived from the 2018 North Carolina Fire Prevention Code (NC FPC). Where any conflict exists between this article and any other applicable regulations, the stricter regulations shall govern the proposed activity and permitting process.
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