FORM 5-2 A 
Request for a Grievance Proceeding 
[image: http://upload.wikimedia.org/wikipedia/en/e/e8/Chapel-Hill-Town-Seal.png]


[bookmark: Text1]Date     
[bookmark: Text2]Employee:       
[bookmark: Text3]Department     
 I am grieving the following:
                 	 
[bookmark: Check1][bookmark: Check2][bookmark: Check3][bookmark: Check4][bookmark: Check5][bookmark: Check6]  |_| Suspension      |_|  Demotion      |_|  Termination      |_|  Harassment       |_| Discrimination  |_| Retaliation  
[bookmark: Text4]Date the Action occurred:     		                 		  
	
Please describe the reasons you are grieving this decision or action.   Include information about what Town policies or procedures you believe have been violated. Please attach additional sheets to this form if necessary.   
[bookmark: Text5]     





What remedy or solution are you seeking? 

[bookmark: Text6]     




By signing below, I am requesting a Step One Grievance Conference for the reasons outlined above.  
NOTE:  Allegations of Harassment, Retaliation, or Discrimination require an investigation prior to a Grievance Conference.   


[bookmark: Text10]Employee Signature_____________________________________             Date     
							 
[bookmark: Text7]Print Name     

Please keep a copy of this form for your records and give one to any Human Resource Development team member.  
HRD will contact you for further information and to answer questions about the Conference. 


Request For Step Two Grievance Hearing **
[bookmark: _GoBack]I participated in a Step One Grievance Conference and my grievance was not resolved.  By signing below, I am requesting a Step Two Citizens Grievance Board Hearing.

[bookmark: Text9]Employee Signature___________________________________________            Date      
							 
[bookmark: Text8]Print Name:      

HRD will contact you with further information and to answer questions about the Grievance Hearing 
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