
Affordable Housing Application Training 
 

Browse to the Chapel Hill hosted OpenGov Website https://chapelhillnc.portal.opengov.com 

 

Click Form Application Center (anywhere in the box) 

 

Click Select for the last option: Human Services/Outside Agencies Funding Application Fiscal Year 2025 

Scroll Down to Review the documents required for the application. 

https://chapelhillnc.workflow.opengov.com/


Download or view any linked documents or templates that you will need to complete and upload later. 

Click Apply Online 

 

Enter Contact Information 

 

 

Click Next 

Scroll Down To complete each relevant field in Step 2 

Enter your information for Agency Information, Wages and Positions, Awards Programs, Agency 

Demographics, Staff Members, Board Members, Race & Equity. 



Click Next 

Step 3 of 8 

Click the Add Program Funding Request button 

Enter the Program Name 

Enter the requested Funding Amounts from the Town of Carrboro, Town of Chapel Hill, and Orange 

County. The Total will calculate automatically. (Totals will show on the next screen) 

Click Save. 

 

The Total will calculate automatically.  

Click the 3 dots to see all the program totals.  

 



 

 



 

 

 

 

 

 



 
 

 
 

 

 



 

If you are requesting $30,000 or more from the Town of Chapel Hill, you will be applying for the 

Community Impact Award and you need to complete this section. 

  

 



 



 

Check the box to Sign as the Agency Representative. You will type the full name of the signer. 

 

 

 

 



Attachments  

 

 

 

Upload documentation for the required attachments.  

All the listed documents are necessary to complete the application, however, the items marked by the 

required symbol must be uploaded to move to the next step and submit the application. 

 

Confirm your information and scroll to the bottom. 



 

Use Ctrl+P or File Print to print this confirmation page for your records.  

 

Click Confirm and Submit to complete your application. 

 

 

Your application may also display a message stating that its status is in Completeness Review. This 

means your application has been submitted. 

You do not need to use the “Print Document” function.  


